MARYLAND DEPARTMENT OF PUBLIC SAFETY & CORRECTIONAL SERVICES
Application for Certification to Perform Fingerprinting Service

Instructions


This application packet should include:

· Application Form

· Private Provider Information Document

· Sample Site Assessment

· Sample Agreement

· Copy of Code of Maryland Regulation, 12.15.05

STEP 1: Carefully read the Private Provider Information Document and the Code of Maryland regulations.

STEP 2: Fill out the application form and mail or Fax to CJIS. Make sure all questions are answered and the form is signed and dated.

STEP 3: If your application is approved an interview date will be scheduled within 30 days. At the interview the applicant or business representatives will be required to provide supporting documentation and answer questions about business operations.


Be prepared to document or address the following:

· Applicant’s experience as required by COMAR 12.15.05.04.B(2).

· Applicant’s ability to meet the technical requirements as required by COMAR 12.15.05.04.B(3).

· Applicant’s ability to provide business locations which meet the requirements of COMAR 12.15.05.05.

· Applicant’s ability to obtain a surety bond as required by COMAR 12.15.05.09.

· Answer questions relating to the Private Provider Information Document to indicate understanding and compliance.

STEP 4: Within five (5) business days the applicant will receive written approval or denial of certification.

STEP 5: An operation agreement (Memorandum of Understanding) will be signed by the applicant and approved by the State of Maryland.

STEP 6: Each site to be operated by the certified private provider will be inspected by the CJIS staff and approved for operation.
